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[Monoxenne
00 00paboTie HePCOHAILHBIX JAHHBIX PaGOTHUKOB
MyHHIHNAALHOr O AOMIKOIBHOr0 00pa3oBaTE/ALHOTO YUPeKICHHS
aerckoro caga Ned «Qmumunniickuin

1. Obwue nonoxcenus

1.1. Cornacuo cr. 23 Kouctutyuun P® kaxmsii mveer NpaBO Ha HENPHUKOCHOBECHHOCTH
YaCTHOH IKM3HH, NHWYHYIO, CEMEHHYIO TailHy, 3allUTy CBOEH uYecTH U H00poro HMeHH,
pearusanus  KOTOpOro  oOecnedMBaercs  OJOXKeHHeM  ¢r. 24 Kouncrutyuun PO,
YCTaHABITHBAIOWNMM, 4YTO COOp. XpaHCHHWE, HCTO/L30BAHUE M PACIPOCTPAHCHHE UHpOpMAIHH 0
YACTHOH JKH3HM JHI@ Oe3 ero cornmacus He aomyckaercst. OTHOIICHUS, CBS3AHHBIE C obpaboTkoii
MCPCOHANBHBIX  JIAHHLIX, OCYLUECTBIAEMON IOPUIMYECKUMH JIMIAMH C HCIIOAB30BAHMEM CPEICTB
ABTOMATH3ALUM UTH Oe3 HCTOJIb30BaHMs TAKHX CPE/ICTB, ecu 06paboTka MepeoHaTbHbIX TAHHbIX Ge3
MCTIOIL30BAHHA TAKMX CPEACTB COOTBETCTBYCT XapaKTepy AcHcrBuii (omeparmii), coBepiuaeMbix c
[ICPCOHAILHBIMH JAHHBIMH C HCTIOJIL30OBAHUEM CPC/ICTB aBTOMATH3AIMH, PeryiupytoTes DeepanbHbiy
3akoHOM or 27 mioas 2006 r. N 152-03 "O nepconatshbix naHubx". Hacrosmmee 1loiojkeHue
pa3paboTaHO B LENSX BLITONHEHHMS YKA3aHHBIX BBINE HOPM Koncturyuun P®, B coorBercTBuE ¢
TpeGoBALUIMH  3aKoHOMaTebcTBA Poccuiickoit Dejepali ¥ HHBIX HOPMATUBHEIX IIPABOBBIX aKTOB B
cdepe 06paboTKH EpCOHANLHBIX JAHHbBIX

1.2. Hacrosmiee ITonmoxenue omnpemenser MOpANOK  paboTel  (HOayducHUs, 06paboTKH,
UCIIOB30BAHNS, NEPEAatil, XPAHCHUS M T.1.) C MCPCOHATHHBIMH JaHHLIMM PabOTHUKOB M TAPAHTHH
KOH(PHICHUMATEHOCTH CBEICHHH O PabOTHHKE, MPEeNOCTABICHIIBIX paborHukoM paGoToxarenio; npasa
PabOTHHKA 10 3aIUUTE €r0 IEPCOHANBHBIX AaHHBIX; OTBETCTBCHHOCTh JHL 34 HEBBITTOTHEHHE
TpeOOBAHUI HOPM, PEryTHPYIOUX 00PabOTKY U 3alUTy [EPCOHAILHBIX AAHHBIX paboTHHKA.

1.3. Hacrosunee ITosnoxerne 10mKH0 GBITh J0BEICHO 10 CBEICHHS padoraukos MJIOY a/c Ned
«Ommmnuickuity B 0CTymHON dopme.

2. Honamue u cocmas nepconansmbix OQHHbIX padomuuros
2.1. IlepconanbHble qaHHBIE PabOTHHKA - uidopmanus, HeobxoanMas paboTOLATENTIO B CBS3H ¢

TPYAOBBIMH OTHOIICHUSIMU W KaCaIOMAACs KOHKPETHOTO PabOTHHKA.
2.2. K nepcoHanblbIM JaHHLIM paboTHHKA OTHOCSTCS CHEAYIOLIME CBEIECHUS:

hamMunus, UM, OTYECTBO,

oJt;

Jlata poyKIAeHuS;

MECTO POKIEHHS;

IPAKTAHCTBO;

obpazoBauue, CreuuaTbHOCTh,

cTak paboTer;

MpelbTyIIee MECTO PabOTHI;

y4€Hasl CTelleHb;

COCTOSIHUE B Opake:;

COCTaB CeMbH;

&
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K IIpUKa3y OT Ne

ITono:kenue
00 00padoTKe MEPCOHANTBbHBIX JAHHBIX PA0OTHUKOB
MyHUIIUTIAJBHOTO JOMIKOJBHOT0 00Pa30BaTe/IbHOI0 YUpeKIeHusl
aeTckoro caga Ned «OnuMmuicKuin»

1. Oo6wue nonoxcenusn

1.1. Cornacuo ct. 23 Koncrutrynuu P® kaxnaplii mMeeT mpaBO Ha HEMPUKOCHOBEHHOCTH
YaCTHOM JKM3HHU, JIMYHYIO, CEMEHHYI TalHy, 3alluTy CBOE€M dYecTH U JA00pOoro HMEHH,
peanuzanus ~ KOToporo  obOecneuyuBaeTcs  mnojoxxkeHuem cr. 24 Koucruryuuun PO,
YCTAaHABIMBAIOMINM, YTO cOOp, XpaHEHHWE, WCIOJb30BAHWE W PACIPOCTpaHEHHE HWHPOPMALUU O
YacTHOM KHM3HU JHIa 0e3 ero corjacus He jpomyckaercs. OTHOIIEHMs, CBsI3aHHBIE ¢ 00pabOTKOM
MIEPCOHANIBHBIX JIaHHBIX, OCYILECTBISIEMONW IOPUIUYECKHUMH JIMLIAMU C MCIOJIb30BAaHUEM CpEICTB
aBTOMATH3alMK UM 0€3 HUCIOJIb30BAHUS TaKUX CPEICTB, €CIU 00paboTKa MEepCOHANBHBIX JaHHBIX 0e3
UCIOJIb30BAaHUsl TAaKUX CPEICTB COOTBETCTBYET XapakTepy MAEUCTBUN (omepauuii), COBEpIIaEMbIX C
NIEPCOHAJIBHBIMU JaHHBIMU C MCIIOJIb30BAaHUEM CPEJCTB aBTOMAaTH3aLuH, peryaupyrorcs denepanbHbiM
3akoHOM OT 27 wmrons 2006 . N 152-®3 "O mnepconanpHbIXx naHHBIX". Hacrosmiee I[lomoxenwue
pa3paboTaHO B IIEJIIX BBINOJIHEHUS yKa3aHHBIX Bblle HOpM Konctutyuuum P®, B cooTrBercTBHU €
TpeOOBaHUAMU 3aKOHOAaTeNbCTBa Poccuiickoil ®enepalinui 1 UHBIX HOPMATUBHBIX NPABOBBIX AKTOB B
chepe 00pabOTKU TEPCOHATBHBIX JAHHBIX

1.2. Hacrosmee IlonoxeHue omnpenenser MNOpsSAOK paboTsl (ModydeHus, oOpaboTKH,
WCTIOJIb30BaHMsI, Tepeadd, XpaHeHusI W T.J.) C MEPCOHATBHBIMUA JTAaHHBIMH PAOOTHUKOB W TapaHTHH
KOH(MJICHIIMAIBHOCTH CBEJCHUN O pabOTHUKE, MPEeIOCTaBIEHHBIX pa0OTHUKOM pabOTONATENo; MpaBa
pabOTHHKA MO 3alIUTE €ro NMEepPCOHANBHBIX JAHHBIX; OTBETCTBEHHOCTH JIMIl 32 HEBBITIOJHEHUE
TpeOOBaHUI HOPM, PETYIHUPYIOIIUX 00pabOTKY U 3aIIUTY NEPCOHAIBHBIX JAHHBIX paOOTHHKA.

1.3. Hacrosimiee [lonoxenne T0JDKHO OBITh JOBEICHO JIO CBeAcHUS padboTHUKoB MJIOVY n/c Ned
«OIUMIUICKHIT» B TOCTYIHOU opMe.

2. Ilonamue u cocmas nepcoHaIbHBIX OAHHBIX PAOOMHUKOS
2.1. TlepconanbHbIC TaHHBIC PAOOTHUKA - HHPOPMAITHS, He0OX0uMas pabOTOIATEITIO B CBSI3H C

TPYAOBBIMU OTHOILICHUSIMH U KacaloIIasicsi KOHKPETHOTO pabOTHUKA.
2.2. K mepcoHabHBIM JJAHHBIM Pa0OTHUKA OTHOCSTCS CJISTYOIINE CBEICHUS:

(dhamusus, UMs1, OTYECTBO;

ToJT,

JaTa poXKICHUS;

MECTO POXKICHUS;

TPaXIaHCTBO;

o0Opa3oBaHue, CIIEUATBHOCTD;

CTax paboThI,

MpeAbIAYIee MECTO PabOTHI,

y4€Has CTETICHb;

COCTOsIHHE B Opake;

COCTaB CEMbH;



® aJpec MecTa KUTEJIHCTBA M JOMAIIHUH TenedoH;

e CBeJCHUS O 3apabOTHOM TIaTe;

® JIaHHBIC NPEIBAPUTENBHBIX U IEPHOANIECKUX OCMOTPOB;

e 3a00JeBaHMs, 3aTPYIHSIONINE BHIIOIHEHNE PAOOTHUKOM TPYIOBBIX (DYHKITHIA;

e 1100BIC MHBIE CBEJICHUS, C KOTOPHIMU PAOOTHUK CUHUTAET HYKHBIM O3HAKOMUTH paboTOAATEIS
WM B TIPEIOCTABIICHUN KOTOPHIX Pab0TOAATEIIO BO3HUKIIA HEOOXOIUMOCTb.

Bce IEPCOHATIBHBIC AOaHHBIC, KacCarolHUECA COCTOSAHUA 3O0POBbA pa6OTHI/IKa, OTHOCATCA K
CIICHUaJIbHBIM  KaTCTOpusAM IICPCOHAJIBHBIX OAHHBIX U 06pa6aTBIBaIOTCSI B COOTBCTCTBUU C
YCTAaHOBJICHHBIM 3aKOHOJATCIIbCTBOM MU MHBIMU HOPMAaTUBHBIMH ITPAaBOBBIMH aKTaMU Tpe6OBaHI/IHMI/I.

3. Coop, yenu oopabomku, 3auiuma nepcoHaAIbHLIX OAHHBIX PAOOMHUKA

3.1. O6paboTKa MepCOHALHBIX TAHHBIX OCYIIECTBIISICTCS:

- 1Oclie TIOJNYYEHHUsS COrJIacusi CyObeKTa NEepCOHANBHBIX [TaHHBIX, COCTAaBIECHHOTO IIO
yTBepkIEHHOM paboroaarenem (Oneparopom) Gpopme, COOTBETCTBYIOIIEH TpeOOBaHHUIM (eepaTbHOIO
3aKOHA, 3a HMCKJIIOYEHHUEM CIIy4aeB, MPEIyCMOTPEHHBIX 4YacThio 2 ctaThu 6 ®P3 «O mepcoHaIbHBIX
TaHHBIX;

- IIOCNie HallpaBJIEHUsI YyBEIOMIIEHHS 00 o00paboTKe MEepCOHANbHBIX JaHHBIX B OpraH
rOCy/IlapCTBEHHOTO Haja3opa B cdepe CBsA3M, HHPOPMAIMOHHBIX TEXHOJIOTUH M MAacCOBBIX
KOMMYHHUKAIIM TEPPUTOPHH, 32 HMCKIIOYCHHEM CIIydaeB, MPEAYCMOTPEHHBIX YacThl0 2 CTaTbu 22
®denepanbHOro 3akoHa «O MEPCOHANBHBIX JaHHBIXY,

- mocye npuHATHs OnepaTtopoM HeOOXOAMMBIX Mep TI0 3aIIUTE MePCOHATBHBIX JTaHHBIX.

3.2. Bce mepcoHanbHble JaHHBbIE PaOOTHHMKA CIEAYyeT MOJy4aTh JIMYHO y pabotHuka. Ecnm
MEPCOHANBHBIC JTaHHBIE Pa0OTHHKA BO3MOXKHO IMOJYYHTH TOJIBKO y TPEThEH CTOPOHBI, TO PaOOTHUK
JOJDKEH OBITh yBEJOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh MOJIYYEHO NMCbMEHHOE
coryacue.

3.3. Paboromarens cooOmaer pabOTHUKY O IensX OOpaOOTKM NepPCOHATBbHBIX JaHHBIX,
MPEIoIaraeéMbIX UCTOYHUKAX M CII0co0ax MOTyYeHHs MEePCOHANBHBIX TAHHBIX M TOCIEACTBUSAX OTKa3a
paboOTHHUKA 1aTh MUCbMEHHOE COTJIacHe Ha UX MOJIYYEHHUE.

3.4. Paboronareiib OCYIIECTBIISIET OOpPa0OTKY IMEPCOHANBHBIX JAHHBIX TOJIBKO IIOCIIE
MOJIY4eHUs] MHUCBMEHHOTO COTJlacus CyObeKTa IepCOHaNbHBIX JaHHBIX Ha 00paboTKy ero
MEepPCOHATBHBIX JAHHBIX.

3.5. Pabotonarenr He MMeeT MpaBa IOJydyaTb W 0OpabaTbiBaTh NEPCOHANbHBIE JaHHBIE
pabOTHHKA O €ro MOJIUTUYECKHUX, PETUTHO3HBIX M WHBIX YOeXKIEHUSX ¥ YacTHOW IKH3HH, 32
UCKJIFOUEHUEM CITy4aeB eCIIu:

1) cyOBeKT mepCOHANBHBIX JAHHBIX Jall COTJIacMe B MHChbMEHHOH ¢Gopme Ha 00paboOTKy CBOMX
NEPCOHATBHBIX JaHHBIX;

2) mepcoHaNbHbIEC JaHHBIE C/ICTaHbI OOIIEIOCTYITHBIMHA CyOBEKTOM MePCOHATBHBIX TAaHHBIX;

2.1) oO6paboTKa MepCOHAIBHBIX JAaHHBIX HEOOXOIUMa B CBSI3U C pealu3aluell MeXIyHapOJHBIX
noroBopoB Poccuiickoit @epeparuy 0 peaaMUCChu;

2.2) 00paboTKa MEepCOHATBHBIX JAHHBIX OCYIIECTBISETCS B COOTBETCTBUU ¢ DemepaibHbIM
3akoHOM oT 25 sHBaps 2002 rona N 8-D3 "O Bceepoccuiickoii nepenucu HaceneHus";

2.3) 006paboTKa MEePCOHANBHBIX JAHHBIX OCYIIECTBIISECTCS B COOTBETCTBUU C 3aKOHOAATEIIHCTBOM O
TOCYJapCTBEHHON COLMAIBHOW IOMOIIM, TPYAOBBIM 3aKOHOJATEIbCTBOM, 3aKOHOAATEIbCTBOM
Poccuiickoit denepaniuu 0 NEHCUSAX MO TOCYJAPCTBEHHOMY MEHCHOHHOMY OOECIEUEHHIO, O TPYAOBBIX
MEHCHSX;

3) oOpaboTka MEepPCOHATBHBIX JAHHBIX HEOOXOIWMa IS 3alUTHl KU3HU, 3I0POBbSI WM WHBIX
KU3HEHHO BAXKHBIX MHTEPECOB CYyOBEKTa MEPCOHAIBHBIX JAHHBIX JIMOO JKU3HU, 3A0POBbS MM HHBIX
KU3HEHHO Ba)KHBIX MHTEPECOB IPYIHX JIUI U MOJyuyeHUE COracus CyObeKTa MepCOHANbHBIX JAHHBIX
HEBO3MOJKHO;

4) 00paboTKa MEPCOHATBHBIX JAHHBIX OCYIIECTBISACTCS B MEIUKO-NPOPUIAKTUUECKHUX IEIIX, B
LEJIAX YCTAaHOBJICHUS MEIUIIMHCKOTO TMarHo3a, OKa3aHus MEIUIIMHCKUX U MEIUKO-COIMAIbHBIX YCIIyT
IpU YCJIOBUHU, 4YTO OOpabOTKa MEPCOHANBHBIX MAHHBIX OCYLIECTBISETCA JIMLOM, NMPOQPEecCHOHAIBHO
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3aHUMAIOIIUMCS MEIUIUHCKON NIEeATEIhHOCTHI0O M O0SI3aHHBIM B COOTBETCTBHH C 3aKOHOJATEIHCTBOM
Poccutiickoit ®deneparuu coxpaHsaTh BpauyeOHYIO TaliHY;

5) 006paboTka MEPCOHANBHBIX JaHHBIX WICHOB (YYaCTHUKOB) OOIICCTBEHHOTO OOBEIUHEHUS WIIH
PEIUTHO3HON OpPraHU3alMK OCYILIECTBISETCS COOTBETCTBYIOIIMMH OOIIECTBEHHBIM O0bEINHEHUEM WU
PEIUTMO3HON OpraHu3anuen, JCHCTBYIOLIMMH B COOTBETCTBHM C 3aKOHOAATENBCTBOM Poccuiickoit
Oenepauuu, UIsi JOCTHXKEHUS 3aKOHHBIX —LeJei, MpPeAyCMOTPEHHBIX UX YYpPEAUTEIbHBIMU
JOKYMEHTaMH, MIPH YCIOBUH, YTO TIEPCOHAILHBIC JaHHBIE HE OYAYT pacIpOCTpaHsAThCs 0€3 coriacus B
MUCbMEHHOMN (hopMe CyOBEKTOB EPCOHABHBIX JAHHBIX;

6) 00paboTka MepPCOHAIBHBIX JAHHBIX HEOOXOAMMA JJIsl YCTAHOBJICHUS UM OCYIIECTBIICHUS MPaB
CyObEeKTa TEPCOHANBHBIX JAHHBIX WJIA TPEThUX JIMI, a PAaBHO M B CBSI3U C OCYIIECTBICHHEM
MIPaBOCYAUS;

7) 0OpaboTKa MepCOHATBHBIX JAHHBIX OCYIIECTBISICTCS B COOTBETCTBHHU C 3aKOHOMATEIHCTBOM
Poccuiickoit denepanun 06 000poHE, O O€30MACHOCTH, O NPOTHUBOJACHCTBUU TEPPOPU3MY, O
TPAHCIIOPTHOM  O€30MaCHOCTH, O TPOTUBOJCHCTBUM KOPPYMIMH, OO0 ONepaTUBHO-PA3bICKHON
NEeSTeNbHOCTH, 00 UCHOTHUTEILHOM MPOU3BOJCTBE, YIOJOBHO-UCIOIHUTEIBHBIM 3aKOHOIATEIbCTBOM
Poccuiickoit denepanuu;

8) 00paboTKa MepCcOHaIbHBIX JAaHHBIX OCYIIECTBISETCS B COOTBETCTBUU C 3aKOHOJATEIILCTBOM 00
00s13aTeLHBIX BUAAX CTPAXOBAHUS, CO CTPAXOBBIM 3aKOHOIATEIIHLCTBOM;

9) o00paboTka TmEpPCOHANBHBIX JaHHBIX OCYIIECTBISETCS B CIy4yasX, IPeIyCMOTPEHHBIX
3aKoHOo/aTtenbCcTBOM Poccuiickoit denepaiiuu, rocyJapCTBEHHBIMH OpraHaMH, MYHHUIUNATbHBIMH
OpraHaMy WY OpTaHHU3AIMSIMH B LEISIX YCTPOMCTBA JIeTel, ocTaBIINXcs 0e3 MoneYeHus poauTeNeii, Ha
BOCITUTAHUE B CEMbH TPaXK/IaH.

3.6. PabGoTtonmarens He uMeeT IMpaBa MOJIy4aTh M 00pabaThIBaTh MEPCOHANBHBIC JaHHBIC
pabOTHHMKA O €ro WICHCTBE B  OOINECTBEHHBIX  OOBEAMHEHHMSIX WJIM  €ro  HpOQCOI3HOM
JEeSITeIbHOCTH, 33 MCKIIIOUEHUEM CIy4aeB, MIPeIyCMOTPEHHBIX (heaepaabHbIM 3aKOHOM.

3.7. Cornacue paboTHHKA Ha 00paOOTKY MEPCOHAIBHBIX JAHHBIX HE TPEOyEeTCs B CIEAYIOIIHUX
CIIydasx:
- 00paboTKa MEepCOHATBHBIX JAHHBIX OCYIIECTBISIETCS Ha OCHOBaHWUU TpymoBoro kojekca PO
WIA MHOTO (heZiepaIbHOro 3aKOHA, YCTAHABJIMBAIOILEIO €€ 11eJb, YCIOBHUS IMOJIyYeHHs NEepCOHATbHBIX
JaHHBIX M KpYr CyOBEKTOB, NEpCOHAIbHBIC [aHHBIE KOTOPBIX TOJIEKAT 0O0pabdOTKe, a Takke
OIpeJIeIAIONIET0 MOJIHOMOYHUS paboToaaTENs;
- 00paboTKa TEpCOHANBHBIX MAaHHBIX OCYIIECTBISETCS B IEISIX HCIOJIHEHUS TPYIOBOTO
JI0rOBOPA;
- 00paboTKa MepCOHANBHBIX JAHHBIX OCYIIECTBIISETCS ISl CTATUCTHYECKUX WMIIM MHBIX HAYYHBIX
1eJIel pU YCIIOBUM 0053aTeIbHOT0 00€3IMYMBaHUS IEPCOHANBHBIX 1aHHbBIX;
- 00paboTKa MepCOHATBHBIX JaHHBIX HEOOXOIMMa ISl 3alllUThl JKU3HHU, 3I0POBBS MU HHBIX
KM3HEHHO BaYKHBIX HHTEPECOB PaOOTHHUKA, €CIIM MOJTYUEHHE €0 COTIacusi HEBO3ZMOXKHO.
3.8. Ilpu moctyruieHnn Ha paboTy pabOTHUK MPEIOCTABISICT MEPCOHATIBHBIE JaHHBIE O ceOe B
JOKYMEHTUPOBAaHHOH (opme. A HMEHHO:
® [acCTopT WM MHOM JOKYMEHT, YOCTOBEPSIOLINI IMYHOCTH;
® TPYIOBYIO KHIDKKY, 33 WICKJIFOYCHHEM CITydaeB, KOTJla TPYIOBOH JIOTOBOp 3aKITFOUACTCS BIIEPBBIC HITH
PabOTHHK MOCTYMAeT Ha paboTy Ha YCIIOBUSIX COBMECTUTENBCTBA;
® CTPaxoOBOE CBUJIETENIHCTBO IOCY/IAPCTBEHHOTO IIEHCUOHHOTO CTPAaXOBAHUS;
® JIOKYMEHTbl BOMHCKOTO y4yeTa — JUIsl BOGHHOOOSI3aHHBIX W JIWII, MOIKAIIMX TPU3bIBY HA BOCHHYIO
cyx0y;
® JIOKyMEHT 00 0Opa3oBaHWH, O KBATM(UKALMN WM HATHYMU CIIEIUATbHBIX 3HaHWH TPU MOCTYIUIEHUH Ha
paboTy, TpeOYFOIIYIO CHICITHATBHBIX 3HAHUA MW CTICIUATBHON TTOATOTOBKHY;

® MEIUIIMHCKYIO KHUKKY.

3.9. Ilpu 3akiIrOueHUH TPYIOBOTO JOTOBOPA U B XOZE TPYAOBOHM JESATEIFHOCTH MOXKET BO3HUKHYTH
HEOOXOIMMOCTb B IPEIOCTABICHUH paOOTHUKOM JIOKyMEHTOB, COJIEp)KaIlluX MEePCOHAIbHbIE TaHHBIE:
® 0 BO3pacTe JIeTel;
e 0 OEpeMEHHOCTH KCHIIIMHBI,
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00 MHBAIMIHOCTH;

O JIOHOPCTBE;

O COCTaBE CEMbH;

® 0 JI0XOJE C MPEIBIIYIIEro MecTa padoThI;

0 HEOOXOJMMOCTH yXO0/1a 3a OOJIBHBIM YJICHOM CEMBH,
npoyue.

3.10. Iocrne Toro, kak OyAeT MPUHATO PEIIEHUE O TpreMe padOTHHKA Ha paboTy, a TaKKE B TIPOIIECCE

TPYJIOBOM JAEATEILHOCTH K IOKYMEHTaM, COACPKAIIM MIEPCOHATTbHBIC TAaHHBIC pPAO0THHUKA, OYTyT OTHOCUTHCSL:

® TPYZIOBOM JOrOBOP U MPUKA3 O MPHEMe Ha paboTy;

® TIPUKA3BI O MOOLIPEHUSIX U B3BICKAHHSIX;

® IIpUKa3bl 00 I3MEHEHHUH YCIIOBUI TPYIOBOIO JI0T0BOPA,;

e kaprouka yHupumpoBanHon Gopmel T-2, yreBeprkiaeHHas [locranoBnenmem I'ockomcrarta Poccum ot

05.01.04 Ne 1,

® JIYHOE JIETI0 PaOOTHHKA;

JIMLIEBBIE cueTa pabOTHHUKOB.

3.11. OO6paboTka TEpPCOHANBHBIX JAaHHBIX pa0OTHUKA MOXET OCYIIECTBISATHCS
HCKJIIOUUTENIBHO B LENSIX oOecriedeHus coOM0ieHns TpeOOBaHuM JeMCTBYIONIEr0 3aKOHO1aTeNbCTBA,
WHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, OOYYEHUH W MPOJBIXKEHUH IO CITY)KO€, 00eCTieueHHs JTNIHOM
6e30macHOCTH pabOTHUKOB, oOecrieyeHus: KOHTPOJs KOJMYECTBAa W KayecTBa BBIIOIHAEMOMN
paboTHI, pa3BUTHS OpraHU3AINHU, 00ECIIEUYEHUS COXPAaHHOCTH UMYIIECTBA.

3.12. PaGoromarens mpu  ompeAeNeHMH o0beMa M coAepkaHHs ~ 00pabaThIBaEMBIX
NEePCOHANBHBIX JaHHBIX paboTHHKa pykoBoacTByercs Koncrurynueit Poccuiickoit ®enepauuu,
TpynoBbIM  KOJEKCOM, JCHCTBYIOIIMM 3aKOHOAATEIbCTBOM, HHBIMU HOPMATHBHBIMH IPABOBBIMHU
aKTaMH.

3.13. 3amuTa MEepCOHANBHBIX MAaHHBIX PAaOOTHHWKA OT HENPABOMEPHOTO WX HMCIOJIb30BAaHUS
WM yTpatel obecneunBaercs PabGoTonareneM 3a cyeT COOCTBEHHBIX  CPEICTB B TOpSJKE,
YCTAaHOBJICHHOM 3aKOHOJATEIbCTBOM, W NpHUHATBIMH PaboTomareneM B COOTBETCTBUUM C HUM
JIOKaJIbHBIMM HOPMAaTUBHBIMH aKTaMHU.

4. Ilopsaook obpabomku nepconanbHblX OAHHBIX PAOOMHUKA

4.1. TlepconanbHble AaHHbIE pPAOOTHUKOB COJEPKaThCsd B HMHGOPMAIIMOHHBIX CHCTEMax
MEePCOHANBHBIX  JIAHHBIX, MPEACTABISAIONIAX COOOW  COBOKYITHOCTH TIEPCOHAIBHBIX  JIAHHBIX,
coliepkamuxcs B 0aze JaHHBIX, a Takke MHGOPMAIIMOHHBIX TEXHOJIOTMA U TEXHHYECKHX CPEICTB,
MTO3BOJISIFOIIAX OCYIIECTBIISITH 00pa00TKY TaKMX MEPCOHAIBHBIX JTaHHBIX C HCIOJIH30BAaHUEM CPEICTB
aBTOMaTM3aluu Win 0e3 UCHONIb30BaHUS TaKWX CpPeACTB. B  HMHPOPMAIIMOHHBIX CHCTEMaXx
MEePCOHANBHBIC JIAHHBIE MOTYT OBITh pa3MEIICHbl Ha MAaTEepPHAIBHBIX, B TOM YHCIE OyMaKHBIX
HOCHUTENSIX (TMYHasi KapTodka ¢popmel T-2, mUuHOE 1eN0 pabOTHUKA U T.J.).

4.2. loctyn k 00pabOTKe NMepCOHATbHBIX JAHHBIX PAOOTHUKOB (KaK C UCIIOJIb30BAHUEM CPE/ICTB
aBTOMATH3allMk, TaK M 0Oe3 WHCIOJb30BaHMsS CpPEACTB aBTOMaTu3alnuu) obecreunBaeTcs B
yctaHoBJIeHHOM PabGoTonarenem nopsizike.

4.3. KoHKpeTHBIE 00s13aHHOCTH 110 paboTe ¢ HHOOPMAIIMOHHBIMUA CUCTEMaMH MEePCOHATBHBIX
JAHHBIX H MaTepHAJIbHBIMH HOCHUTEISIMH HWHPOpMAIMU, B TOM YHCIE C JIOKYMCHTaMHU,
COJIepKalllMMHU  TIePCOHATbHBIE JaHHBIE pPA0OTHUKOB BO3JAralOTCS Ha COOTBETCTBYIOIINX
coTpyaaukoB PabGoromatens (otaen, KaapoB, OyXrajiTrepus, PYKOBOJHTECIH CTPYKTYPHBIX
MoApa3eIeHUN U T.]I.) 3aKPEIUIAIOTCS B JOMKHOCTHBIX HHCTPYKITUSX.

4.4. Pabora ¢ MH(OPMALMOHHBIMU CHCTEMaMHU IEPCOHAIBHBIX JaHHBIX, MaTepUaTbHBIMU
HOCHUTEIISIMH, B TOM YHUCJE C JOKyMEHTAlMEH, COACPKAIMMH MEepPCOHAIbHbIE NaHHbIE PaOOTHUKOB
OCYIIECTBIISIETCSA B CHEIUAIbHO OTBEAEHHBIX AJIS 3TOr0 MOMEIIEHUIX: NMOMEIIEHHS OT/IeNla KaJpoB,
Oyxrantepu, MI1aHOBO-(pUHAHCOBOTO OT/eja, CEpBEepHast U T.1.

4.5. TpeboBanus K MeCTy OOpaOOTKM IEPCOHAIBHBIX JaHHBIX, B TOM YHCIIE K CEPBEPHOM,
o0ecrneunBaoIIre UX 3alUIIEHHOCTh YCTaHABIUBAOTCS PaboTonaTenem.
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4.6. IlepeueHp NUI, UMEIOIIMUX IPABO JOCTYIMa K MEPCOHAIbHBIM JaHHBIM PaOOTHUKOB M
00paboTKe X NEPCOHAIBHBIX JaHHBIX, ONPEENIEeTCS IPUKA30M PYKOBOAUTENS OpPraHU3alH.

4.7. C numamu, JAOMYIIEHHBIMH K 0Opa0OTKE MEpPCOHANBHBIX JaHHBIX pPaOOTHHUKOB,
3axnrogaercs: CoryamnieHue o HepasrilameHun.

4.8. Jluna, nomyuieHHbIE B YCTAHOBJICHHOM MOpPSAAKE K 00paboTKe MepCOHANIbHBIX JAaHHBIX,
HMMEIOT NPaBo 00pabaThIBaTh TOJBKO T€ INEPCOHAIbHBIE JaHHbIE PAOOTHUKOB, KOTOPbIE HEOOXOJUMBI
JUTS BBITIOJTHEHHS] KOHKPETHBIX ()YHKIIHA.

4.9. Paborojatens MNpu CO3JAaHUM M OKCIUIyaTaud HMHGOPMALMOHHBIX  CUCTEM
MEePCOHANBHBIX JaHHBIX PAaOOTHUKOB C HMCIOJIb30BAaHUEM CPEJICTB aBTOMATH3AIMH O00ECIECYMBACT
IIPOBE/ICHHUE KiIacCU(pUKALUU HHPOPMALIMOHHBIX CUCTEM B YCTaHOBJIEHHOM IMOPSIKE.

4.10. PaGoronmarens TpW CO3JaHUM U OKCIUTyaTallud WHQPOPMAIMOHHBIX CHCTEM
[IEPCOHANBHBIX JAaHHBIX pPAa0OTHUKOB C HCIOJb30BaHUEM CPEACTB aBTOMATH3auuu U 0Oe3
MCIIOJIb30BAHUSL CPEJICTB ABTOMATH3AallMM IMPUHUMAET BCE HEOOXOAMMBIE OpPraHU3ALMOHHBIE U
TEXHUYECKHE  Mephbl, O00eCHeuYMBAIOUIMX  BBINOJIHEHHE  YCTAHOBJIEHHBIX  JEHCTBYIOLIUM
3aKOHOJIaTEIHCTBOM TpeOOBaHUH K 00pabOTKE NEPCOHATBHBIX JaHHBIX.

4.11. PaGoTonaTenb MpU OCYIIECTBICHUU 0OpaOOTKH MEPCOHATBHBIX JAaHHBIX PAOOTHHKOB Oe€3
MCTIOJIB30BAHUS CPE/ICTB AaBTOMATHU3AIIMN BBITIOJHSET CIEAYIONINE TPeOOBaHUSI.

4.11.1. Ilpm BeneHuum >KypHaJOB (PEEeCTpOB, KHHUI, HHBIX JIOKYMEHTOB), COJAEpKalluX
[IEpCOHAJbHBIE JaHHbIE PAOOTHUKOB, HEOOXOAUMBIE JUIsl OOecreueHHs! JEesTeIbHOCTH OpraHu3alui,
PaboTtonarens cobmroaaeT cneayromue yCIoBus:

- HEoOXOIMMOCTh BEICHUS TaKOro OKypHaia (peecTpa, KHUTH, HWHBIX JOKYMECHTOB)
npeaycMaTpuBaeTcs TpukazoM Paboronmarens, comep)KaliMM  CBEACHHS O Iend  00paboTKH
NEePCOHAIBHBIX JIAaHHBIX, OCYLIECTBISIEMON 0€3 MCHOJIb30BaHUS CPEACTB AaBTOMATU3ALMHU, CIOCOOBI
¢dukcanu U coctaB WHGOPMAINH, 3ANPAIINBAEMON y CyOBEKTOB MEPCOHAIBHBIX JAaHHBIX, TEpeUYeHb
aun  (MOMMEHHO MM 1O JIOJDKHOCTSIM), HMEIOIIMX JOCTYIl K MaTepUalbHBIM HOCHTEISIM U
OTBETCTBEHHBIX 3a BEJCHHWE W COXPAHHOCTh JKypHasa (peecTpa, KHUTH, WHBIX JOKYMEHTOB), CPOKH
00pabOTKH MEPCOHANBHBIX JIaHHBIX;

- KOMHMPOBaHHME COJEPIKAIICHCS B TaKUX JKypHajdax (peecTpax, KHHUTaX, WHBIX JOKYMCHTax)
uHbOpMallUM HE JIOMYCKAaeTcs, 3a HCKIIOUYEHHEM CIIyyaeB, HPEJyCMOTPEHHBIX JEHCTBYIOIINUM
3aKOHOJIaTEITLCTBOM.

4.11.2. O6paboTKa MepcOHAIBHBIX JTAHHBIX PaOOTHUKOB, OCYyLIECTBIsIeMas 0e3 MCIOJIb30BaHUS
CpEe/ICTB aBTOMATH3AllMHU, OCYIIECTBISETCS TAKUM 00pa3oM, YTOOBI B OTHOIICHWH KaXIOH KaTeropuu
NEPCOHATBHBIX JIAaHHBIX PAOOTHUKOB MOXHO OBLIO ONpEAEIUTh MECTa XpaHEHHs IepPCOHAIbHBIX
JaHHBIX (MaTepHajJbHBIX HOCHTEJEH) W YCTaHOBHUTH IEpPEUeHb JIHIl, OCYIIECTBIIIONINX OOpabOTKy
NEPCOHAIBHBIX JAHHBIX JTUOO UMEIOUIMX K HUM JOCTYII.

4.11.3. OoOecrnieunBaeTcsi pa3/ieIbHOE XpAaHEHUE NEPCOHAIBHBIX JaHHBIX (MaTepHalbHBIX
HocuTelnei ), 00paboTKa KOTOPBIX OCYIIECTBISETCSA B PA3TUYHBIX HIETIAX.

4.11.4. Tlpu XxpaHeHUM MaTe€pUAIbHBIX HOCHUTEJNEH COOII0/IaloTCs yClIOBUS, 00ecreurnBaolne
COXPaHHOCTh NEPCOHATBHBIX JAHHBIX M UCKIIIOYAOIIIEe HECAHKIIMOHUPOBAHHBINA K HUM JIOCTYII.

4.11.5. YTouHEeHHE IEPCOHATBHBIX JaHHBIX paOOTHUKA IIPH OCYIIECTBIECHUN MX 00paboTKu 0e3
MCIOJIb30BAaHUS CPEACTB aBTOMATH3aIMK IPOU3BOIUTCS ITyTeM OOHOBJICHHUS WIM U3MEHEHUS JaHHBIX HA
MaTepHaIbHOM HOCHUTEJIE, a €CJIM 3TO HE JIOMYCKAETCS TEXHUYECKUMH OCOOSHHOCTSIMH MaTepPHaIbHOTO
HOCHUTENISA, - MyTeM (UKCallii Ha TOM >K€ MaTepHaJbHOM HOCHUTEJE CBEIEHHI O BHOCHUMBIX B HHUX
W3MEHEHHSX JIMOO TIIyTeM W3rOTOBJICHHS HOBOTO MAaTEPUAIBHOTO HOCHTENS C YTOYHEHHBIMHU
NEPCOHATBHBIMH JJAHHBIMH.

4.12. Tlepenaya mMepCcOHANbHBIX JAHHBIX pab0OTHMKA MOXET OBITh HpOU3BEJEHA
TOJIBKO TIpU COONIOJICHUH CIEAYIONUX TpeOoBaHWM, NPEayCMOTPEHHBIX CcT. 88 TpymoBoro
koxnekca Poccuiickon ®@enepanuu:

e He cooOmare mnepcoHaNbHBIC JdaHHBIE PAOOTHHKA TPEThed CTOpOHE 0€3 MHCHhMEHHOTO
cormacusi paOOTHUKA, 3a HCKIIOYEHHWEM CIIy4aeB, KOIJIa JTO HEOOXOIWMO B  IEJsIX
NPEOYNpeXJACHUST  yrpo3bl  JKU3HU HW  3JI0pOBbIO  pabOTHHKA, a TaKKe B  CIydasX,
YCTAHOBJICHHBIX HeﬁCTBYIOHlHM 3aKOHOAATCIIbCTBOM.
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5.

He coob6mare mnepcoHadbHBIC AaHHBIE pPAOOTHHKA B KOMMEpPUECKHX IelIX Oe3 ero
MUCbMEHHOTO COTJIaCHS.

[IpenynpeauTs nuIl, TOJYYAIOMMUX IEPCOHATbHBIE NaHHBIC PAaOOTHHKA, O TOM, 4YTO ITH
JaHHbIE MOTYT OBITh HCIOJB30BaHbl JIUIIb B IENSAX, JJ KOTOPBIX OHH COOOIIEHBI, U
TpebOBaTh OT ATUX JIMI MOATBEPXKICHHUS TOro, YTO OSTO NpaBWiIO cobOmoaeHo. Jluma,
Mojydyarmoniue IepCcoHalbHble JaHHble paboOTHUKa, O0O0s3aHbl  COONIONATh  PEXKUM
KOH(HUACHIINAIBHOCTH.

OcymiecTBiIATh Mepeaady NEepCOHAJIbHBIX JaHHBIX pabOOTHUKA B Ipeleiax OpraHu3aluu
TOJIBKO B COOTBETCTBUHU C HacTosUM [lonoxenueM.

He zanpammuBats nHbopManui O COCTOSHUU 3J0pOBbS pabOTHMKA, 3a HCKIIOUYEHHEM TeX
CBEIICHUH, KOTOpPBIE OTHOCATCS K BOIPOCY O BO3MOXHOCTH BBIIOJHEHUS PaOOTHUKOM
TPYAOBOH (QYHKIUH.

[lepenaBaTh mepcoHalbHble JaHHble  paOOTHHKAa  MPEACTaBUTEISAM pabOTHUKOB B
MOpsiIKe, YCTAaHOBJIEHHOM TpyaoBeiM KojaekcoM Poccuiickoin @enepauuu, HACTOAIIUM
[TonoxxenueM, © OrpaHUYUBATH JTy HUHPOPMAIUIO TOJBKO TEMU IEPCOHAIbHBIMU
JAaHHBIMH ~ paOOTHHKA, KOTOpPhIE  HEOOXOMHMMBI  JUISi  BBINIOJHCHHS  yKa3aHHBIMH
MpPEeJCTaBUTEIIMU UX QYyHKIIUH.

Ilpasa pabomnukoe npu oopabomke Pabomooamenem nepconanbHulX OGHHBIX PAOOMHUKOE

5.1. B mensx obecrneueHUs] 3allUThl CBOMX MHTEPECOB, peaH3alliy MpaB U cBOOO B cdepe

MNEPCOHATIbHBIX OaHHBIX, PETIIaMCHTUPOBAHHBIX HCﬁCTBYIOMHM 3aKOHOAATCJIIbCTBOM pa6OTHI/IKI/I HMCIOT
IIpaBoO Ha:

MOJIHYIO HH(POPMAIUIO 00 UX MEePCOHATBHBIX JAaHHBIX U 00pabOTKe STUX JaHHBIX;

CBOOOMHBIN OECIUIaTHBIM JOCTYNl K CBOMM IE€PCOHANBbHBIM JAaHHBIM, BKIIOYas TMpPaBO Ha
MOJIyueHHuEe KOMUU 000N 3amucu, colepikalledl  IepcoHalbHble JaHHble paOOTHUKA, 3a
WCKITIOYCHHUEM CITy4aeB, MPEAYCMOTPEHHBIX (eiepaTbHBIM 3aKOHOM;

OTIpe/ieNICHUE CBOUX TPEACTABUTEIICH JIJIS 3aIIUTHl CBOUX TMIEPCOHABHBIX JIAHHBIX

JOCTYl K OTHOCSAIIMMCS K HHM MEIUIIMHCKUM JIAHHBIM C  TIOMOIIBI0 MEIHIIHHCKOTO
CHeIHanCTa 10 UX BEIOODY;

TpeboBaHue 00 YHHUTOKEHUHM WU YTOYHEHHWHM HEBEPHBIX WM HEMOJHBIX IEePCOHATBHBIX
JTAHHBIX, a TakXKe JaHHBIX OOpa0OTaHHBIX C HapylIeHHeM TpeboBaHuil TpymoBOTO KOAEKca,
Hactosmero  [lomoxenust (mpu  oTkaze  paboTomaTens VHUUYTOXXUTh WM YTOYHUTH
MepCOHANbHBIC JaHHBIE pAaOOTHWUKA OH WMEET NPaBO 3asiBUTh B  INHUCBMEHHOW (hopme
paboToIaTeN0 O CBOEM HECOTJIAaCHH C COOTBETCTBYIOIIMM OOOCHOBAaHHUEM TaKOTO HECOTJacHs,
MepPCOHABHBIE JIAHHBIC OIICHOYHOT'O XapakTepa padOTHUK MMEET IPABO JOIOJHUTE 3asBIICHUEM,
BBIPA)KAIOIIHM €r0 COOCTBEHHYIO TOUKY 3pEHHUS);

TpeboBaHMe 00 wu3BeIIeHHH paboTogaTeNieM BCEX JHI, KOTOPHIM paHee ObLTH COOOIIEHBI
HEBEPHBIC WJIM HEMOJIHBIC TIEPCOHANBLHBIC JJAHHbIC Pa0OTHHKA, 000 BCEX MPOM3BEACHHBIX B HHUX
YHUUYTOKEHUSAX WM YTOUHEHUSX,

o0aJloBaHUE B CyJ TIOOBIX HEMPABOMEPHBIX NEHCTBUN WM Oe3neiicTBusi paboTonaTens mpH
00paboTKe M 3alTUTe ero NEPCOHATBHBIX TaHHBIX;

TpeOOBaTh OT OIEpaTopa YTOYHEHHS €ro IEePCOHATBHBIX JAHHBIX, WX OJOKHPOBAHWS WA
YHUUYTOXKEHHUSI B Cllydae, €CIU TMEepPCOHATIbHBIC JAHHBIC SIBISIOTCS HEMOJIHBIMH, yCTApPEBIIUMU,
HETOYHBIMH, HE3aKOHHO TIOJYYCHHBIMU HIIM HE SBJISIOTCS HEOOXOIMMBIMH JUTSI 3asIBJICHHOU IEITH
00paboTKH, a TaK)Ke MPUHUMATH TIPETyCMOTPEHHBIE 3aKOHOM MEPHI 110 3aIlUTe CBOUX MPaB;
TpeOoBaTh MpeaocTaBleHUsT HH(POPMAIIUKU, Kacaroleiicss o0paboTKH ero MmepcoHaIbHBIX JaHHBIX
CyOBEKTY MEPCOHABHBIX JaHHBIX WM €r0 MPEICTABUTENI0 ONEepaTOpoOM MpH obOpalieHuu Tudo
MIPH MOJIYYE€HUH 3a1poca CyObeKTa MePCOHANBHBIX JAHHBIX WM €T0 MPEeICTaBUTES.



6. Omeemcmeennocms 3a Hapyuienue HOpM, PeZyIUPyrOUUX 00pAdOmKy u 3auiumy nepcoHaIbHbIX
OaHHbBIX pAOOMHUKA

6.1 JIuua, BUHOBHBIE B HApYyIICHUU HOPM, PETYIUPYIOIIUX MOJydeHue, 00paboTKy U 3alIUTy
MEepPCOHANbHBIX JAaHHBIX Pa0OTHUKA, HECYT AUCHUILUIMHAPHYIO, aAMUHHUCTPATUBHYIO, TPaKIAHCKO -
MpPaBOBYI0 WM  YrOJOBHYIO  OTBETCTBEHHOCTh B  COOTBETCTBUU C  JIEMCTBYIOIIMM
3aKOHOJAaTEJIbCTBOM.

6.2 Jluna opraHu3anuy, MOJYYUBIINE B YCTAHOBJICHHOM MOPSAKE TOCTYH K MEPCOHAIBHBIM
JaHHBIM paOOTHHKA, BUHOBHBIE B HAPYIIEHUH HOPM, PETYIUPYIOLIUX MOJyueHue, oOpaboTKy u
3aIIUTy MEPCOHANBHBIX JAaHHBIX PA0OTHUKA MPUBJICKAIOTCS padoTodaTeleM K ITUCIUIIIUHAPHOU
OTBETCTBEHHOCTH B TOpsAAKEe mnpenycMorpeHHou ct.192, 193 TpymoBoro kogekca Poccuiickoi
®denepanuu, B UCKIIOYUTEIBHBIX CIyYasX IMOJJIEKAT YBOJBbHEHHIO MO MOANYHKTY B myHkra 6
yacTu nepBoi ctatbu 81 TpymoBoro konekca PP — pasrnamieHue oxpaHsieMOW 3aKOHOM TailHbI
(rocynapcTBEeHHOH, KOMMEPYECKOM, CIYKeOHOH W WHOMW), CTABIICH U3BECTHOW PaOOTHHUKY B CBS3H
C UCIIOJTHEHHEM UM TPYJOBBIX 00sI3aHHOCTEH.

7. 3aknrouumenbHble NO0MNCEHU

Hacrosimee IlonoxxeHue BcTymaeT B 3aKOHHYIO CHJIY C MOMEHTa YTBEPXKIEHHUS €ro
3aBEAYIOLIUM YUPEXKIACHHUEM U JIEHCTBYET 10 YTBEPKIEHHUSI HOBOI'O MOJOKEHHUS.



