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ITonoxeHnue o mopsigke pa3paboTKH U NPHHSATHS JIOKAJILHBIX HOPMATHBHBIX AKTOB
B MyHHIMIIAJIbHOM JOMIKOJIBHOM 00pa30BaTe/IbHOM yUPeKIeHUH
aerckuii cag Ned «OmuMnuiickuin
MAOY a/c Ned «Omamuuiickuiing)

1. O0mue noJioxKeHHst

1.1. Jannoe Ilonoxxenne o mokanbHBIX HOpMAaTUBHBIX aktax B MJIOY n/c Ned «Omumunwmiickuit» (nanee —
HOY, nerckoM cany) pazpaboTaHo B cooTBeTcTBUH ¢ PemepanbabmvM 3akoHOM Ne 273-03 ot 29.12.2012
«O06 obpasoBanuu B Poccutickoit @enepaunu» ¢ uaMeHeHusMA Ha 29 nmexabps 2022 roma, Tpymosoro
kozmekca Poccuiickot @enepamun (Hanee - TK P®), I'paxnanckoro Kogexca PO (manee - 'K P®), a
TaKXKE YCTaBOM HOIIKOJIBHOIO 00pa3oBaTENIbHOIO YUYPEXKACHUS W IPYTHMH HOPMATHBHBIMH IIPABOBBHIMH
aktamMu Pocculickoil ®enepaiun, periiaMeHTHPYIONIMMH JesITebHOCTh OPTaHU3aIlni, OCYIIECTRISIOMNX
00pazoBaTeIbHYIO AESTENLHOCTD.
1.2 Hacrosmee Ilomoxernue o ynoxanbHoM akte JJOV (manee — IlomokeHne) pa3paboTaHo B IENIAX
peann3alKy IIpaBa Ha CaMOCTOSATENIBHOE CO3/laHue U pa3paboTKy HOPMAaTUBHO-NIPaBOBO# Gasbl i CBoeit
IEATEIBHOCTH B paMKax IIOJHOMOYHM, OTHECEHHBIX 3aKOHOJATENhCTBOM Poccuiickoit ®enmepamuu x
KOMIIETCHIIUU JeTckoro cazaa. 1.3. JlaHHOe IIONOXEHHE JONONHSET M KOHKPETH3HPYET IIOPSIOK
pa3paboTKH U U3JaHWS BHYTPEHHUX JOKaIbHBIX akToB JIOVY, ompeneneHHBIX YCTaBOM, YCTaHABIHBAET
enuHbple TpeOOBaHMS K HOPMATHWBHEIM JIOKAJIBHEIM aKTaM, HX MOATOTOBKE, O(GOPMIICHHIO, MPHHSATHIO,
YTBEPXKICHHIO, BCTYIUIEHHIO B CHIIy, BHECEHHIO H3MEHEHUH M OTMEHe, MyOiuKaluu Ha oUIHATIHEHOM
catite JIOY.
1.4. Hacrosmee Ilomoxxenue sABIgeTCA JOKaNbHBIM HOpMaTHBHBIM akToM JIOY M BXOAUT B NEPEUCHb
JIOKaJIBHBIX aKTOB 00Pa30BaTEeNIbHOM OpraHU3aIldy.
1.5. Lensamu u 3amavyamu HacTosmero [lomoxeHus ABIIOTCS:
- HOPMAaTUBHO-IIPaBOBOE PEryIMpoBaHNE 00pa30BaTENFHBIX OTHOIIECHUH B 00pa30BaTEeIbHON OpraHu3alumy;
- CO3JaHWE€ €JUHOH K COIVIACOBAHHOM CHCTEMBI JIOKAJIbHBIX HOPMATUBHBIX aKTOB 00pa3oBaTelbHON
OpraHHU3aIrH;
- obecrieueHre IPUHITUIIA 3aKOHHOCTH B HOPMOTBOPYECKOH AEATEIFHOCTH 00pa30oBaTebHON OpraHu3alliy;
- COBEpPHICHCTBOBAHHE IIpOILlECCa MOJATOTOBKH, O(GOPMIICHHS, IPHUHATHA H PEaATH3alUH JOKAJILEHBIX
HOPMAaTHBHEBIX aKTOB;
- IpeNoTBpallcHye NyOIUpOBaHUS PETYJTHUPOBAaHUS OOIIECTBEHHBIX M OOpA30BATENBHBIX OTHOIEHHN B
IETCKOM Cany.
1.6. JlokaneHble aKTbBl, COOTBETCTBYIOIIHME BCEM TpeOOBaHHAM 3aKOHOMIATENLCTBA POCCHMCKOM
Qepepanuy, SABIAIOTCS O00A3aTENBHBIMH K MCIONHEHHIO BCEMH YYacTHHKaMH 00pa3oBaTelbHBIX
OTHOLIEHHUH.

2. OcHoBHBIE BH/IbI JIOKAJIbHBIX HOPMATHBHLIX akTOB JIOY
2.1. JloxaneHeni axkt JIOY mpencraBisieTr coboff OCHOBAaHHBIH Ha 3aKOHOAATENBCTBE O(HIHAILHBIH
IIPaBOBOM JOKYMEHT, IPHHATHIN B yCTaHOBJIIEHHOM nopsiake JIOY u peryaupyroyii OTHOIIECHHS B paMKax
obpazoBaTenbHON opraHu3anuu. IlepedeHb BHIOB JIOKIBHBIX aKTOB, perlaMeHTHPYIOIMHX 00pa3oBa-



TeNbHYIO HeATENLHOCTh, ycraHasnuaercs Ycrasom JIOY u BKIOUaeT B cebs mpHKasbl, pEINCHHS,
TOJIOKEHHAS, IIPaBHIa, HHCTPYKIMH K APYTHe TOKyMEHTEI IIpesicTaBieHHbIH IePEUeHD BUIOB JOKAIBHBIX
aKTOB HE SBJISETCS UCUEPIIBIBAIOIINM.

2.2. Yeras JIOY — JOKaNbHEIA aKT, Ha OCHOBE KOTOPOTO JEHCTBYeT o0pa3oBaTeNbHAS OpraHH3ALIs.
VeTap JETCKOro caja IpuHHAMaercs [leflarorMYecKMM COBETOM M YTBEPXKIACTCA B IMOPAAKE,
YCTAHOBJIEHHBIM 3aKOHOAATENbCTBOM Poccuiickoit deneparuu. Ero comepikanue ompefeisierca CT. 235
denepanpHoro 3akona ot 29.12.2012 Ne 273-03 «O6 obpasoBanuH B Poccuiickoiit @enepanumy»

2.3. Ilpukas — JOKQIBHBIM aKT, H3[aBACMBIA 3aBEXYIOIIMM JOY g pellleHHs OCHOBHBIX U
OIIEPAaTHBHEIX 3a1a4. B [IeI0NpON3BOACTBE ASTCKOTO Caja BBIICIAIOTCA NPHKAsEL O OpraHM3alMOHHBM
BOIIPOCAM, TIPUKA3bI 10 OCHOBHOMH JIEATEIBHOCTH, IPHKA3EI 110 JIMTHOMY COCTaBY.

2.4 Pemenne — NOKAIBHBI aKT, IPUHUMAEMBIH KOJUIETHAIBHBIME opranaMu JIOY B IeJIX paspelieHus
Hambojiee BAXHBIX BONPOCOB HX JAESTENBHOCTH. TeKCT pemeHHs COCTOMT H3 JABYX yacreil:
KOHCTATHPYIOIIEH U PACIOPAAUTENBHON, pasneIeHHEIX CIOBOM «PELINII» («PEIINIIA», «PEIIAJIO»,
«PEILNJIIN»), KoTOpoe MedYaTaeTcs IPONUCHEIME OyKBaMH ¢ HOBOM CTPOKH OT IIOJLS. [Tpu HEOOXOAUMOCTH
KOHCTATHPYIOIIAs YacTh MOXET COJIEPKaTh CCBUIKM HA 3aKOHBI M JpYri¢ HOPMATHBHLIC AaKThL
PacropsAauTeNbHAsS YacTh M3JIaraeTcs MyHKTamd. PelIeHHs MOTYT COAEpXarh IPHIONKCHHA, CChUIKA Ha
KOTOpBIE JaeTCsi B COOTBETCTBYIOLIMX IyHKTaX DACIOPSIHTENBHOH YacTH. PerreHnss noAnMCHIBAIOTCS
TIpeceaTeIeM B CeKpeTapeM KOJIIErHalbHOro Oprama.

2.5. TlosioskeHne — JIOKAIbHBIA aKT, yCTaHABIMBAIOLIMH IPABOBOU CTaTyC OpraHa yIpaBJICHHUS JOY, nm
OCHOBHBIE IIpaBHIa (IOPSIOK, Ipoleaypy) peannsannn JOY KaKoro-i1mbo M3 CBOMX NPaBOMOYHH,

2.6. TpaBmna — JIOKQIBHBIA aKT, DPErJIAMEHTHDYIONIHH OpraHH3al{HOHHEIC, JHCIUMILTHHAPHEIC,
X03SCTBEHHbIC ¥ MHBIE CIIENUAIGHEIE CTOPOHEI AestensHocTH JJOY ero paGOTHUKOB, BOCITMTAHHHKOB U
UX pofuTeNei (3aKOHHBIX IPEICTAaBHTENEH).

2.7. WHcrpykumsi — JIOKAJIBHBIA aKT, yCTAHABIMBAIOIMH TOPA/IOK U croco0  OCyILECTBIICHHUS,
BLIMOTHEHUS KAKUX-ITHOO JeHCTBHH, COBOKYIHOCTH HPaBUJI OCYIISCTBICHHS OIPCACICHHBIX BHJOB
JIeSTENBHOCTH, [IPOBENEHHS paboT, CiIy:KkeGHOTO moBeAcHAs. VIHCTPYKIHEH ONPeNesIoT IPaBOBOH CTAaTyC
(mpaBa, 0643aHHOCTH, OTBETCTBEHHOCTh) PabOTHHKA II0 3aHEMAaeMOl JOKHOCTU. VHCTpyKIusa COMEePKUT
MMIIepATHBHEIE (OBEJUTENBHBIE, HE JIOIYCKAIOMMEe BEIOOPa) HOPMATHBHBIC NIPEANHCAHHS. J10JDKHOCTHBIE
MHCTPYKIHH, paspabarsiBaeT pykosoautens JOY.

2.8. JOY mmeer apyrue crenuduyecKue HOpMaTUBHbIE JOKYMEHTBL, PEryIMPYIOUHE OTHOLICHUS B chepe
0Gpa30BaHKsA UM KOHKPETH3HPYIOIHME JIOKyMEHTbI, YKa3aHHEIE B HACTOAIIEM NYHKTE, B 3aBUCHMOCTH OT
KOHKPETHBIX YCIIOBHI{ JeATENHHOCTH [ETCKOro caja: TpaBuia, PACHHCAHUA, ILIAHBL rpaduKuy,
LIUKJIOT PAMMBI, IPOTPAMMBI, MOPAKH, IIPOTOKOJIBI, TIACIIOPTA.

2.9. JloroBopsl B HMHBIE COIJIALICHHS, KOTOPBIE M3AlOTCA OpraHaMH YIpPaBICHHS JCTCKMM Ca/ioM HE
eMHONMYHO, 4 IyTeM COIIACOBAHUS C HHBIMHM JIMIAMH, BBICTYHNAIOIMMMH B HHX, B KaHuCCTBC
CAMOCTOSTENIHHON CTOPOHBI (HAIPHMEDp, TPYAOBBIE JOTOBOPEI, JOTOBOPHI apEHIBI UMYIIECTBA, NOTOBOPLI
Ha OKa3aHKe [IATHBIX 06pa3oBaTebHEIX YCIYT B T.1.) HE SBISIOTCS JIOKAIBHBIMA aKTaMH.

3. ITopsinok MOAroTOBKH JIOKAJBHOr0 aKTa
3.1. UaunuaropoM MOATOTOBKH JTOKAIBHBIX HOPMAaTHBHEIX aKTOB JIOY MoryT ObITB:
- y4peauTenb;
- OpraHbl yIpaBJeHUs 00pa3oBaHUEM;
- aIMHHHCTpalds 06pa30BaTeNbHONH OpPraHU3allid B JIMIE €€ PYKOBOJUTC/LI — 3aBCAYIOMIErO JOY,
3aMECTUTEIIEH PYKOBOJUTES,
- OpraHbI CaMOYIIpaBIeHHs 00pa3oBaTeIbHON OPTaHH3AlHNH;
- y4acTHUKA 06pa30BATEbHBIX OTHOICHHH.



3.2. Ilpn w3paHuM JIOKAJIBHOTO aKTa sapemyromuii JJOY pyKOBOACTBY€TCS NPHHIUIIAMH 3aKOHHOCTH,
060CHOBAHHOCTH, AEMOKpaTHU3Ma H CHCTEMHOCTH.

3.3. OcHOBAHHEM ISl IOATOTOBKH JOKAIGHOTO aKTa MOTYT SIBJISTHCS H3MCHEHHS B 3aKOHONATCIIBCTEC PO
(BHeceHHE H3MCHEHHH, N3/IaHNe HOBBIX HOPMAaTHBHBIX IIPAaBOBBIX aKTOB).

3.4. IIpoeKT JOKAIGHOTO HOPMATMBHOIO aKTa TIOTOBHTCA OTACITHHBIM pabOTHHUKOM MM TPyNIOH
paGOTHHKOB IO TIOPYYCHHUIO 3aBEAYIOLICTO JIOY, a TaxKe OpraHoM CaMOYIpPaBIICHHS JOY, xoTOpBIA
BBICTYIIHII C COOTBETCTBYIONIEH HHALHATUBOK.

3.5. IToAroTOBKa JIOKAIFHOTO HOPMATHBHOI'O aKTa BKIIOYACT B cebs u3yueHHe 3aKOHOJATEIBbHBIX U HHBIX
HOPMATHBHBIX ~ aKTOB,  JIOKQTBHBIX ~ HOPMAaTHBHBIX  aKTOB 00pa3oBaTeNbHOM  OpraHu3allvy,
pernaMeHTHPYIOUX T¢ BONPOCH], KOTOPEIE NPEATIONAraeTcs OTpasHTb B IpPOEKTe HOBOTO aKTa, M Ha 3TOH
OCHOBE BEIOOp €T0 BHA, COASPIKAHUS U IIPEJICTABICHHIE C€I0 B MHCEMEHHOH (opMe.

3.6. TlogrotoBka HamboJee BaXHBIX JIOKAJIBHBIX HOPMATHBHBIX 4KTOB (IpoeKToB pemreHuil cobpanui,
[IE/ICOBETOB, OPraHOB CAaMOYIIPaBICHUS, IPHKA30B, MOJIOKCHHM, MpaBHil) JOJDKHA OCHOBBIBATHCA HA
pesyJibTaTax aHalh3a OCHOBHBIX CTOPOH ACSATEIBHOCTH 06pa3oBaTeNbHOM OpraHU3aluy, TCHACHIUH €ro
pa3sBUTHS U CIOKUBINEHCS CUTYallHH.

3.7. Tlo Bompocam IpueMa Ha paboTy, IepeBOJIOB, YBOJIbHEHHU, PEIOCTABICHHUS OTILY CKOB, MOOIIPEHUH
WIN IpUBJICYECHHsS COTPYJHHUKOB K JUCIHIUIMHAPHON WX MAaTCPHAbHOH OTBETCTBEHHOCTH H3JArOTCAH
puKaskl, B cooTBeTcTBHH ¢ TK PO.

3.8. IIpoekT JOKAIBHOTO HOPMAaTHBHOIO aKTa IOAJICHKHT 00s13aTeNILHOM TIPOBEPKE HA JIUTEPATypHO-
CTHIMCTHYECKYI0 TPAMOTHOCTH M IPaBOBOH O9KCIEPTH3€, KOTOPBIC IPOBOMATCA 00pa3oBaTeIbHON
OpraHm3aledl CaMOCTOATENBHO JMOO C yd4acTHeM TPHBJICUCHHEIX CTIEIMANNCTOB. JIOKAIBHBIH
HOPMATHBHEIH aKT, HE IPOIIEALIAIA IPaBOBYIO SKCIEPTH3Y, HE MOICKUT PACCMOTPEHHIO M IPUHSTHIO.

3.9. TIpoexT JOKaJIbHOTO HOPMATHBHOIO akTa MOMET ObITH IIpeACTaBIeH (IIPU HEOOXOIMMOCTH) Ha
0GCy KIEeHHE MyTeM Pa3MeIeHns IPOSKTa JIOKAILHOro HOPMATHBHOTO axTa Ha HHOOPMAIHOHHOM CTEHIC
B JOCTYIHOM IJisi BceoOmmero 0003peHHus MeCTe, Ha opunumansHoM cafite JIOY, myTeM HanpaBICHHA
POEKTa 3AUHTEPECOBAHHBIM JIMLAM, IPOBEICHHS COOTBETCTBYIOLICTO cobpannsi ¢ KOJJIEKTHBHBIM
0GCy)KIIeHHEM NPOEKTa JOKAIBHOIO HOPMATUBHOrO axTa M T.J. B ciyuae coryacoBaHus IIPOCKTa
JOKAJIEHOrO aKTa Ha HEM IIPOCTaBJIeTCA BH3a «COT'JTACOBAHOD.

3.10. TlopsamoK UPHHATHA JIOKAJPHBIX aKTOB JGTCKOro caza ycramasnuBaercss Ycrasom JIOV:
YKa3sBIBAIOTCA KBOPYM C LENbIO YCTAHOBJCHHS MNpPaBOMOMHOCTH opraHa caMoylpasienusd, ¢opma H
HOPSIAOK TOIOCOBAHHUSL.

3.11. Jlns BBEaEHUS B A€HCTBHE JIOKATBHOTO aKTa H31acTCs NpUKas zasenyromero JJOVY. JIokambHEIE aKThI
obopMIAIOTCS: B IIPaBOM BEPXHEM YIUNy TakKHX JOKyMCHTOB numercs cnoBo «YTeepxaeHo», ®HO
PYKOBOJMTEIIS, yKA3aHHE NAThl ¥ HOMEPA H3JaHUsA IPHKA3a.

3.12. B JIOV co3maroTcs yCIOBHS UL O3HAKOMIICHHS y9JaCTHHKOB 06pa3oBaTeIbHBIX OTHOIICHUH ¢
OKATHHBIMH  axTamd. O3HAKOMJIEHHE MOXeT OBITb [POBEACHO MOA TOANMCh B CIIyHasiX,
IpeyCMOTPCHHBIX ~HOPMAaTHBHBIMH  JIOKYMCHTAMH, 6o pasMelieH B OOMIENOCTYITHOM —MECTE
(MH(bOPMAIMOHHDIH CTEH], OQUIMATIBHEIA CAHT JOY).

313. WsMeHCHHS B JOKAILHBI{ aKT BHOCATCA 1O Mepe HEOOXOIMMOCTH. B cnydyae W3MEHCHHH B
HOPMATHBHO-IIPABOBEIX AKTaX (eiepasbHOT0, PETUOHATIBHOTO MK MyHUUUITAIBHOTO YPOBHEH, H3MEHCHHA
B oKaTsHb akT JJOY BHOCHTCS HE IIO3IHEE 2-X MECSIIEB CO JHS X oIy OTUKOBAHHMS.

4. lokyMeHTaJIbHOE OQopMIICHHE
4.1. JIOKambHBIH AKT NOJDKEH OBITh JOKYMEHTAIBHO OGOPMIICH. CrpyKTypa JOKIbHOIO aKIa J0TAKHA
06ecIednTD JIOTHUECKOE Pa3BUTHE TEMBI IPABOBOT'O PETYJIHPOBAHHA.
4.2. O6mue TpeboBanus K OQOPMICHHIO NOKABHBIX aKTOB BKIIOYAIOT CIIE/y OLIHE IOJIOKEHHS:



— JlokanpHBIH aKT JOJDKEH COAepKaTh HAMMEHOBAHKE JIOKATBHOTO aKTa U IaTy H3IaHHA.

— Ecnu Ttpebyercs pa3bsCHEHHE Leled M MOTHBOB NPHHATHA JIOKANIBHOTO aKTa, TO HeoOxoauma
BCTyIHUTENbHAs dacTh — mnpeamOyna. [lonmoxeHHs HOPMAaTMBHOIO Xapakrepa B npeaMbyiry He
BKJTEOUYAIOTCSL.

— HopmarusHble npenmucasus OQOPMILIOTCS B BHIAC IIYHKTOB, KOTOPBIC HYMEpPYIOTCA apabckuMHu
NEQPaMH ¢ TOYKOM M 3ar0JNOBKOB HE HMMEIOT. IIyHKTBI MOTYT MOAPAasfeiiTBCS Ha TOMMYHKTEI,
KOTOPbI MOTYT HMETh OyKBEHHYIO MM HE(POBYIO HyMepauuio. 3HAYHTENBHBIE MO 00beEMY
JIOKaJIbHBIE AKThl MOTYT IEHTHCS Ha IVIaBEI, KOTOPBIE HYMEDYIOTCA PUMCKAMHU midpaMi 1 UMEIOT
3aroJIOBKH.

— Ecu B JIOKATBHOM aKTe IPHBOATCS TaGIHUIBL, TPabUKH, KapThl, CXEMEBI, TO OHI OOPMILIIOTCA B BUJIE
'HpUJIONKEHHH, & COOTBETCTBYIOIIME INYHKTHI JIOKQJIBHOIO aKTa JOJDKHBI MMETH CCBUIKM Ha 3TH
nprIoXKeHHs. JIOKAIBHBIA aKT ¢ IIPHIOKEHHAMHE JAOJDKCH HMETh CKBO3HYIO HyMEPAIUIO CTPAHHUIL.

_ JloxanbHi HOPMATHBHBIN aKT H3JaraeTcs Ha TOCYJAapCTBEHHOM s3blke PO u  jlomkeH
COOTBETCTBOBATE JINTEPATY pHEIM HOPMaM.

— B JIOKaJIbHBIX HOPMATHBHBIX aKTaX JAOTCS ONpEAENEHUS BBOAMMBIX IOPHANYECKUX, TEXHUICCKUX U
APYTHX CIEMHATBHBIX TEPMUHOB, €CTH OHM HE SBILIFOTCS OOIICH3BECTHBIMH HEYnOTpeOIsIEMBIME B
3aKkoHOAATENLCTBE PD U perioHaIbHOM 32aKOHOIATENIBCTBE.

4.3. Kax/plil KOHKPEeTHBIA JTOKAIBHBIN aKT HMEET YCTAHOBICHHYIO dbopmy. Odopmisercs B COOTBETCTBHU
¢ TOCT P 7.0.97-2016 «Crcrema cTaHAapTOB 10 HHbOpManuy, OHOIMOTEYHOMY M H3AATENbCKOMY JCITY

(CUBKJT). OpraHu3anyoHHO-pacIOpsSANTENbHAT  JOKYMCHTAINA. TpeGoBaunss K  O(QOPMIIEHUIO

JIOKYMEHTOBY.

4.4, JloKanbHble aKTH IPOXOAAT Mpouemypy perucrparuu. OOs3aTeNbHOH PErHCTPAlMH IOMICKAT
IOJIOXKEHUSI, IIPaBUJid, WHCTPYKIMH, NPUKaskl M PACHOPHKCHHSA 3aBEIYIOLICrO JIOY. Perucrpanuro
JIOKQIBHBIX aKTOB OCYIIECTBIISCT OTBETCTBEHHBIN 32 BEJCHHE JEIONPOU3BOJCTBA COIIACHO MHCTPYKIHH
mo jenonponssoAcTey B JIOV (uwmm 3apemyrolnuit). Permcrpanns [OJIOXKEHHUH, MpaBWiI U HHCTPYKIMH

OCYIIECTBJISIETC HE MO3JHEE JHA MX YTBCPXKJICHHA 3aBEAYIOLMM, IPUKA30B H pacnopsnKeHUH

sapeyromero JJOY — He mo3aHee AHSA UX H3JaHUSL.

5. OcHoBHBIE TPE0OBaHNA K JTOKAJIbHBIM HOPMATHBHBIM aKTaM

5.1. Cpeny NOKAIBHBIX HOPMAaTHBHBIX aKTOB 00pa3oBaTebHOH OpPraHU3alli BBICIIYIO IOPHAMHECKYIO
cury mmeer Ycras. [losromy, mpunumaemble B JOY JOKalbHBIC HOPMATHBHEIC aKTBI, HE JAOJDKHEL
IIPOTHBOPEUUTE €TI0 Y CTaBY.
5.2. IIpu TIOATOTOBKE JOKATBHBIX HOPMATHBHBIX aKTOB, PETYJIHPYIOIIMX COLUUANBHO-TPYAOBBIC OTHOMICHU
(HarpuMep, KOJUIGKTHBHBIM ~ JIOTOBOp, IIPaBHIIA BHYTPEHHETO  pacIopiika H Ip.) CIenyeT
PYKOBOZACTBOBATHCA PEKOMEHIAIASIMY O HUX.
5.3. ITonoxeHue TODKHO COJEPKaTh CIEeIyIOIHe 0043aTe/IbHbIC PEKBU3HTEL

— o0o3HaueHHe BUAA JOKAILHOIO HOPMaTHBHOIO aKTa, €Tr0 HAaUMEHOBAaHHUE,

—  rpu®Bl: IPHHATO, YTBEPXKIEHO, COrIacoBaHO;

—  PETHCTPAIHOHHEIA HOMED, TEKCT, COOTBETCTBY O €T0 HANMCHOBAHHIO;

— TEKCT, COOTBETCTBYIOIIUH €r0 HAUMEHOBAHHIO;

—  OTMETKY O HAJIMYMU IIPHIIOKEHHUS B COrTIaCOBAHHS.
5.4. TIpaBuia JOJDKHBI COTEPIXKATE CIIEAYIONHME 00s13aTeIbHBIC PEKBUSHTHL:

—  0o003HaueHHE BUAA JIOKAJIBHOIO HOPMaTUBHOIO aKTa, €T0 HAaUMEHOBAHHKE,

— rpudbl IPUHATUS U YTBEPIKIACHUS;

— TEKCT, COOTBETCTBYIOIHN €0 HAaUMEHOBAHHUIO;



— OTMETKY O HAHYNH MPHIIOKEHHS;
— PperucTpalMOHHEIN HOMED.
5.5. HCTpyKUUH JOJKHEI COJIEPKaTh CIIEIyIoIKe 00s3aTeIbHBIE PEKBU3UTEHL:

— o0o3HaueHue By JOKAJIEHOTO HOPMaTHBHOTO aKTa, €r0 HaMMEHOBAaHMUE;

— rpudBl IPHHATHS U yTBEPXKICHUS;

— TEKCT, COOTBETCTBYIOIIHI ero HANMEHOBAHHIO;

— OTMETKY O HaJIMYUH MPUIIOKEHUS;

— PpETHCTpalHOHHEIN HOMED.

5.6. IlocTanoBNIEHUE AOKHO COAEPKATE CIEAYIOMKUE 00s3aTeNbHbIE PEKBH3UTHI:

— 0603HaYeHHe BUJA JIOKATBHOTO HOPMATUBHOI'O aKTa, ero HaUMEHOBAHHUE;

— MECTO U JaTy NPHHSITHS;

— TEKCT, COOTBETCTBYIOIIMI €r0 HAUMEHOBaHHIO;

— JIOJDKHOCTB, (paMUIIHIO, HHUIMAIE! U IIOAIUCEH JIALA, BBIHECIIETO IIOCTAaHOBIICHHUE;

— OTTHUCK IIeYaTH.

5.7. Pemenus nomKHBL COAEPKATh ClIeNyIome 00s13aTeNIbHbIE PEKBU3UTHL:

— o6o3HaueHE BUA JIOKATEHOTO HOPMATHBHOT'O aKTa;

— MECTO U AaTy NpHUHSITHUS,

—  TEKCT;

—  JIOJDKHOCTH, haMMIINIO, HHUITHAIEI U TIOJIIUCE JIUIA, IPUHSBIIETO pelIcHHE;

— OTTHUCK IIEYATH.

5.8. Ilpuka3sel H pacopsbKEHHS TOJKHBI COAEPXKATh CIeAyIomue 06s13aTeNIbHbIe PEKBH3UTHL:

— o06o03HaueHNE BUA JJOKAIBHOTO HOpMaTI:IBHOI‘O aKTa, €er0 HAaMMEHOBAHUE;

— MECTO U JaTy NPUHATHS,

— PpETUCTpallMOHHEIH HOMEp;

— TEKCT;

— JIOJDKHOCTh, (aMIUIMIO, WHUIHANIBl ¥ IOJNHUCH PYKOBOJAUTENS 00pa30BaTENbHON OpraHU3aIluM.
[Ipukasbl 1 pacnopsKeHHS BHITOJIHSAIOTCS Ha Oi1aHKe 06pa3oBaTeibHOM OpraHu3alim.

5.9. IIpOTOKOEI U aKTHI JODKHEI COJIEPKATh CIeyIoIue 00s13aTeIbHbIE PEKBU3HUTBI:

— o0603HaueHHE BUA JJOKAJIBHOIO HOPMAaTUBHOTO aKTa;

— MECTO U AaTy NPHUHSITHUS;

— HOMEp;

— CIHCOK IPUCYTCTBYIOIIHX;

— TEKCT, COACPXKAIMA IIOBECTKY MAHS, OIHMCAaHHE XOJa, NOpsAAKa H MPOHEAypbl COBEPLIAEMBIX
OTIpEJICNIEHHBIX (FOPUINYCCKA 3HAYMMEIX) JIEHCTBHHN JIMOO OTCYTCTBUE ONPENENIEHHBIX (DaKTOB;

— JIOJDKHOCTh, (aMMIIUIO, MHULMAJIBI M NOANUCH JHULa (ML), COCTABUBIIMX MM IPUHAMABIINX
y4acTHE B COCTAaBIICHHH IMPOTOKOJIA MM aKTa.

5.10. Meronudeckre peKOMEHIAIH TOJDKHEI COIEPKATh CEAYoUe 00I3aTeTbHbIE PEKBU3HTEL:

— o0o3HaueHne BUA JJOKAJIbHOTO HOPMATHBHOTO aKTa, €r0 HANMEHOBAHHE;

— MECTO U AaTy NIpUHSTHS;

— TEeKCT, COOTBETCTBYIOINH €ero HAaUMEHOBAHUIO U CoJepiKaluil ykazaHUe Ha BUJl, HANMECHOBAHAE H
JlaTy TIPUHSTUS IPaBUI WM UHCTPYKIUH, HOPMBI KOTOPBIX Pa3bACHSIOTCS, KOHKPETH3UPYIOTCS HIH
JETATU3UPYIOTCA METOAMIECKAMH PEKOMEHIALHIMH;

— JIOJDKHOCTB, haMHIINS, MHUIIHAJIEI U (JIUIT), COCTABUBIINX METOIUYECKIE PEKOMEHIAIHH.

5.11. TIporpaMMBI ¥ TIAHBI JOJDKHBL COJIEPKaTh CIEAYIONIe 003aTeNbHBIE PeKBUBHUTEI:



— o0o3HaueHHe BHAA JOKAIBHOIO HOPMATUBHOIO aKTa, €T0 HAHMEHOBAHHE;
— MECTO M JaTa MpUHSTHUS;
—  TEKCT JIOKaJBHOT0 HOPMATHBHOTO aKTa, COOTBETCTBYIOIIHUH €ro HAMMEHOBAHHIO.
5.12. Jlo/mxHOCTHAS HHCTPYKIUSA paOOTHHKA JOIKHEI COAEPXKATE CIEIYIONUIME paselbl:
— o0Imue IOJIOXKEHHUS;
—  OCHOBHEIE 331a4H, IIPaBa, MPEIOCTaBIsIeMble PAOOTHHKY M €I0 0043aHHOCTH;
— B3aUMOJICHCTBUI,
—  OTBETCTBEHHOCTH 32 HEKAYeCTBEHHOE M HECBOEBPEMEHHOE BHINOJHEHHE (HEHUCIIOIHEHHE)
0043aHHOCTEH, [TPEAyCMOTPEHHBIX JJOJDKHOCTHOR MHCTPYKIIMEH;
~— TpebGoBaHUs K paOOTHHKY.

6. Ilopsinox NPHHATHS U YTBEPKACHHUSA JOKAJILHOI0 HOPMATHBHOIO aKTa
6.1. JloxanpHBI HOPMATHBHBIA aKT, NPOLICAMHN IPOBEPKY HA JHTEPaTypPHO-CTHINCTHYCCKYIO
IPaMOTHOCTh M TIPABOBYIO 3KCIEPTH3Y, 4 TAaKXe IPOIEAypy COINACOBAHUSA, IOUICKHT IPHHATHIO H
YTBEPIKIICHHIO 3aBe Iy oM 00pa3oBaTe/IbHOI OpraHu3allii B COOTBETCTBHY ¢ Y craBoM [JOV.
6.2. JlokansHble HOpMaTHBHBIE akThl JIOY MOryT IPHHHMATBCS PYKOBOAHTENEM, OOmEM coOpaHieM
TPYZOBOTO KOJUIEKTHBA, [IearorndeckuM COBETOM, METOAHYECKMM COBETOM, OPraHOM CaMOYNpPaBIICHHS
00pa3oBaTeNbHOM OpraHU3alyy, HaIeIeHHEIMY TOJTHOMOYUAMHE 110 MPHHSITHIO JIOKAIBHBIX HOPMATHBHBIX
aKTOB B COOTBETCTBUH ¢ YcraBoM JIOY, — Mo mpeaMeTaM X BEJECHHS ¥ KOMICTCHITHH.
6.3. TIpy NpUHATHH JOKAIGHBIX HOPMAaTHBHBIX @KTOB, 3aTPArdBalONIMX MpaBa BOCIUTAHHUKOB, MOIYT
YUHTHIBaThCsl MHEHHE COBETA POIUTENICH.
6.4. He nomexar NpUMEHCHHUIO JIOKaIbHBIE HOPMATHUBHEIC aKThI, YXyAIIAIONHE IT0JIOKECHHE YIaCTHHKOB
00pa3oBaTeNbHBIX OTHOLIEHHIl IO CPaBHEHHIO C TPYAOBBIM 3aKOHOJATENBCTBOM, KOIJIEKTHBHBIM
JIOTOBOPOM, COIIAIICHUSIMH, & TAKXKe JOKAIbHBIE aKThl, IPHHATHIC C HAPYIICHHEM IOPAKa y4€Ta MHEHHUA
MPeICTABUTENFHOIO OpraHa.
6.5. Tlpomenmuii Ipoueaypy NPHHATHA JIOKAIbHBIA HOPMATHBHBIM akT YTBEPXKHACTCA PYKOBOXHTEIIEM
oGpasoBatensHol opranmsanmd. Paxkt yTBepXICHHs odopmiseTcs mNpukasoM 3sasefyromero JIOV,
3aBEPEHHBIHN IIOAMUCEIO.
6.6. JIoKanbHBIM HOPMATHBHBIM aKT BCTYIAeT B CHIYy C MOMEHTA, YKa3aHHOro B HeM, Jiubo, B ciydae
OTCYTCTBHS TAKOTO YKa3aHWUs, O HCTCUCHHH 7 KaJeHIaPHEIX JHEH ¢ JaThl IPHHATHA JaHHOIO JIOKAILHOTO
HOPMATHBHOTO aKTa. JIaToW NPHHSTHS JIOKAJIPHOTO HOPMATHBHOIO aKTa, TPEOYIOIUEro YTBEPHKICHHS
sapenyronmM JJOY, sBiseTcs Aara TaKoro yTBEPKACHUS.
6.7. TIocie yTBEpHKACHHUS JIOKATBHOTO HOPMATHBHOTO aKTa IPOBOJHUTCA (MOXXET IIPOBOAUTECS) IPOLEAYPa
O3HAKOMJIGHHS C HHMM YYAaCTHHKOB OOpa3OBaTEJIBbHBIX OTHOLICHHH, Ha KOTOPBIX PpaclpOCTPaHAIOTCA
TIOJIOXEHHUS JAHHOTO JIOKaNbHOI0 HOPMAaTUBHOTO aKkTa. O3HAKOMIIEHHE C JIOKAJIbHBIM HOPMAaTHBHBIM aKTOM
odbopmisieTcst B BAAE MOJNHCH O3HAKOMIIAEMBIX JIMI[ ¢ YKa3aHMEM JATbl O3HAKOMJICHHSA Ha OTICIHHOM
JHCTE 03HAKOMJIEHHS, IIPHJIATAEMOM K HeMy, MO0 B OTACIBHOM XypHane. O3HAaKOMIICHHE C JOKaTbHBIM
aKTOM MOJKET OBITh TakKe IPOM3BEJECHO IMyTEM HANPaBIeHHS Ha JJIEKTPOHHYIO IOYTY DabOTHHKOB
JIETCKOTO cajia.
6.8. JIokabHEIe HOPMATHBHBIE aKThI IIPOXOASAT IPOLENYPY PETHCTPAMU B CIICLIHATBHOM XKypHAIC.
6.9. OO6g3aTenbHOM pETHCTpalliM  MOJICKAT IIONOXKEHHWs, INpaBuia, WHCTPYKIHMH, HPHKa3k H
pacnopspkeHus 3apegyromero JIOVY.
6.10. Perucrpanmio JIOKaJbHBIX HOPMAaTHBHBIX AaKTOB OCYIIECTBJAET OTBETCTBCHHBIH 33 BeICHHE
JIeJIONIPOM3BOICTBA COTJIACHO MHCTPYKIUH 10 JieTonpou3socTBy B JIOV.
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6.11. Peracrpanus mooxeHui, paBul ¥ HHCTPYKIHUH OCYINECTBIISETCS HE MO3/IHEE JIHS UX YTBEPHKICHHS
sapedyrommM JIOY, npuka3oB U pacnopsDKeHHH PyKOBOOHUTENsI 0Opa3oBaTeNBbHON OpraHu3allid — He
no3gHee AHA HX H3JaHHS.

6.12. YTBEpXAEHHBIH JIOKAIBHBIM aKT IOJUIEXHUT ONyOimMKoBaHWMIO Ha oduimansHoM caiite JIOY B
tegeHHe 10 (aecaTu) KaneHIapHBIX JHEH.

7. Ilopsxox BHECEHHS U3MEHEHHS N JOMOJHEHHI B JIOKAJIbHBIE AKThI
7.1. B pelicTByromue J0KaNbHbIE aKTHI MOTYT OBITH BHECCHBI H3MEHEHHS U JOIIOJIHEHHS.

7.2. TlpennoxxeHHe O BHECEHHM M3MEHEHHH MOXET HCXOAHUTH OT JIODOTO OpraHa W JIMIa, KOTOPEIHA
COraacHo HacToAweMy IlooKeHHIO HMeEeT NpaBO CTaBUTh BONPOC O pa3paboTKe W MPHHSITHH
COOTBETCTBYIOLIETO JIOKAJIBHOI'O aKTa JIN0O yTBEPKAATh STOT JOKYMEHT.

7.3. Ilopsnok BHECEeHHS H3MEHEHMH U JONOJNHEHHH B JiokanbHBIC akThl JIOY ompenmenserca B caMHX
JIOKANLHEIX aKTaxX. B OCTaJbHBIX Cly4asx H3MECHEHHMS M JONOJIHEHHUS OCYIUIECTBIIOTCS B CIIEAYIOIIEM
TOpsIKE:

— BHECEHHE M3MEHEHHHM M JOIOJHEHUH OCYIIECTBISACTCS B IOPSIKE, YCTAHOBJICHHOM B JIOKAJIBHOM
HOPMAaTHBHOM aKT€, HA OCHOBAHNH KOTOPOTO BHOCSTCS H3MEHEHHS,

— U3MEHEHHUS H JONOJIHEHHS B JIOKAIBHBIE aKThI: IIOJIOKEHHS, IIPUHATHIE 0€3 COIJIacOBaHHUS C OPraHOM
yIpaBJICHU (CaMOYIpaBiICHUs), IIpaBWiIa, HHCTPYKIMH, HOPOTPAMMBI, IUTAHBI, IOCTAHOBJIEHH,
pelennsi, IPUKa3bl U paclopsHDKEHHUs, BHOCATCS IIyTEM M3NaHHs IpHKa3a 3aBEAYIOIIETO O BHECCHHH
N3MEHEHMH MJIM JOTIOJIHEHUH B JIOKAJIbHBIM HOPMaTUBHEBIN aKT;

— U3MEHEHHS H JIONOJIHEHHUS B IIOJI0XKEHHUS, IIPUHATEIE [TOCJIE COIJIACOBAHUS C OPraHOM roCyIapCTBEHHO-
OOILIECTBEHHOIO YIIPaBIEHHs (CaMOYIIPABICHUS), BHOCATCS IIyTEM H3JaHHs IPHKa3a 3aBeLyIOIIETO
JIOY 0 BHECEHMM M3MEHCHHUl MM JONOIHCHUN B JIOKAIBHBIA aKT C IIpEABAPUTEIBHBIM IOJTyYeHHEM
OT HETrO COIJIaCHUs.

7.4. JloxanbHbIe HOPMATUBHBIC aKTHI MOTYT OBITH JJOCPOYHO H3MEHEHBI;

— B CJIy4ae BHECEHUS N3MCHEHUH B yUpeIUTEIbHBIC JOKYMEHTRI 00pa30BaTeIbHOM OpraHu3alvH;

— JUIsl NIPUBEACHUS B COOTBETCTBHE C M3MEHEHHBIMH B IICHTPAJIM30BAHHOM MOPSAKE HOPMATHBAMH O
TpyAac;

— IO pe3ynbTaTaM arTecTanuu pabounux MecT.

7.5. VI3MEHEHUS W NONOJHEHHUS B JIOKAIBHBIM aKT BCTYIAIOT B CWIY C JaThl, YKa3aHHOW B IpPHKa3e O
BHECCHHH M3MEHEHHMH HIIM JNOIIOJIHEHUH B JIOKAJIBHBIA HOPMATUBHBIN aKT, @ B CIIy4Yace OTCYTCTBHS YKa3aHHS
B HEM JIaTBl — 10 MCTEUEHUIO 7/ KAICHAAPHBIX JHEU C JaThl BCTYIUIEHUS NPHUKa3a O BHECEHUH H3MEHECHHIA
HJIM JONOJIHEHUI B JIOKAJIBHBIM aKT B CUILY.

7.6. VI3MeHeHHs U JONIOJHEHMs B IpPENIHCaHHS U TpeOOBAaHHS, MPOTOKONIBI M aKThl, METOAMYECCKHE
PEKOMEHIAIWHY, aKThI O IIPU3HAHUH JIOKAIBHEIX aKTOB YTPAaTUBIINMU CHITY, HE BHOCSTCS.

8. OTBeTCcTBEHHOCTH
8.1. 3a HeHCIOJIHEHHE UM HEHAUIEXKAIEe HCIIOIHeHHE TPeDOBaHMiA, YCTAHOBICHHAIX B JIOKATBHBIX aKTaX
HOY, corpyrauku oOpa3oBaTeIbHOM OpraHU3alMid HECYT OTBETCTBEHHOCTH B COOTBETCTBHH C YCTaBOM,
TPYIOBEIM KoZiekcoM Poccuiickoit @eneparuu.
8.2. 3a HeHCHONHEHHME HIHM HEHaJUIeXKallee HCIOJHeHHe OO0SI3aHHOCTEM, YCTRHOBJIECHHBIX JaHHBIM
ITonoxenuem, pabOTHMKH JETCKOTO C€ajia, YYacTBYIOUIME B pa3pabOTKe JIOKATBHBIX aKTOB, HECYT
OTBETCTBEHHOCTh B COOTBETCTBHH C JACHCTBYIOIMNM TPYAOBBIM 3aKOHOJATEIHCTBOM.



9. lelicTBHE 10KaJbHBIX HOPMATHBHBIX AKTOB
9.1. JloxanbHeIC aKTHl OpraHH3alliH, OCYINECTBILIONMEH 06pa30BaTeNbHYIO HEATENbHOCTD, ACHCTBYIOT
TOJIBKO B npenenax JIOY u He MOryT peryInpoBaTh OTHOIUECHHS, CKIIA IBIBAIOIIAECS BHE 00pa3oBaTeNbHOM
OpraHH3aIHHA.
9.2. Jlokaneneie akTe! JJOY yTpauuBaloT CHIIy (IIOJNHOCTBIO HJIM B OTAENBHOM YAaCTH) B CIIEMYFOIIHX
CITydasix:
— BCTYIUICHHE B CHIIy aKTa, IPH3HAMOLIETO AaHHBIH TOKAIBFHBIN aKT YTPATUBIINM CHITY;
— BCTYIUICHHE B CHJIy JIOKQIbHOTO akra Oonblledl IOpHIUYECKOH CHIBL, HOPMBI KOTOPOIO
IIPOTHBOPEYAT IIOJIOXKECHHSIM JaHHOTO JIOKATBHOIO aKTa;
— TpPHU3HAHME CyJOM HWIM HHBIM YIIOJIHOMOYEHHBIM OpPraHOM TOCYIApCTBEHHOM BIACTH JIOKAIBHOIO
axTa JIOY npoTuBopeyamumM AeHCTBYIOMEMY 3aKOHOATENLCTBRY.
9.3. JloxanpHslit akt JJOY, yTpaTHBINNH CHITY, He IOMIEKAT UCIIOIHEHHUIO.

10. 3ax104HTeNbLHBIE OJI0KEHHS

10.1. Hacrosmee Ilonosxenue o nopsake pa3paboTKU U MPHHATHS JOKAJIBHBIX HOPMATHBHEIX akToB B JIOY
SBJIICTCS JIOKAJIBHBIM HOPMATHUBHBIM akKTOM, IpuHHMacTcd Ha IlemaroruueckoM coeere JIOY w
yTBepxkaaeTcs (JIu6o BBOAUTCS B NEHCTBHE) MPHKa3oM 3aBedytomiero IOV,

10.2. Bce n3MeHEHHs U JONOJTHEHUs, BHOCHMBIE B Hacrosiee [lonoxenne, oGOpMISIOTCS B IHCEMEHHOIA
(dopmMe B COOTBETCTBHH JEHCTBYIOINM 3aKOHOATENHCTBOM Poccuiickoit ®eneparuy.

10.3. Tlonoxenne o mopsaxe pa3pabOTKH U NPHHSATHS JOKATBHBIX HOPMATHBHBIX MPABOBEIX akToB JIOY
NPAHUMACTCA Ha HEONpEAeNeHHbld cpok. V3MeHeHus u gononHeHHs K 1IoNOXXeHHMIO NPHHUMAIOTCS B
nopsiike, npexycMorpensom 11.10.1. Hacrosmero Ionoxenus.

10.4. ITocne npunsTrs [lonoxenus (WIH H3MEHEHUH U MONONHEHWH OTAENBHBIX ITYHKTOB H Pa3/elioB) B
HOBOW peflakMH IpeAbIAyIIas PeAaKIys aBTOMATHYECKH YTPAYUBAET CHITY.



